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The Handbook needs to be printable on an 8-1/2 x 11 paper, using Times New Roman, no larger than 
10 - 11 font size. 
 
1.  Include a Title sheet, with date of publication; 
2.  A simple text list of the things the notary needs to know.  Do's and Dont's.  Keep it simple and 
direct.  "The Rules." 
3.  Examples of the various types of notarizations, with any appropriate instructions. 

4.  A copy of the appropriate Statute, preferably at the back of the handbook, for reference. 
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