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Revised Draft of Proposed Rules

Office of the Colorado Secretary of State
Notary Program Rules
8 CCR 1505-11

September 11, 2014

The proposed draft rules have changed. This draft supersedes the Preliminary Draft that was
issued with the Notice of Proposed Rulemaking on August 15, 2014. These revised proposed
rules will be considered at the September 16, 2014 rulemaking hearing.

In accordance with the State Administrative Procedure Act, this revised copy of the proposed
rules is made available to the public and posted on the Department of State’s website.*

Please note the following formatting key:

Font effect Meaning

Sentence case Retained/modified current rule language

SMALL CAPS New language

Strikethrough Deletions

Italic blue font text Annotations

Shading Revisions to the July 15, 2014 preliminary draft.

[Current 8 CCR 1505-11 is stricken in its entirety and re-codified as follows:]
Rule 1. Definitions

[Current Rules 7.1 A, B, and D are amended and recodified as New Rules 1.1, 1.2, and 1.3.
Under Current Rule 1, sub rules 1, 2, and 3 are amended and recodified as New Rules 1.4, 1.5,
and 1.6. Current Rule 7.1.E is amended and recodified as New Rule 1.7]

+FEA-11 “Approved-Course-of-tnastruction™" APPROVED COURSE OF INSTRUCTION” means
a live classroom or webcast course that—+s approved by the secretary—of-state

SECRETARY OF STATE.

+1B-1.2 “Approved-Vender=“APPROVED VENDOR” means a vendor approved by
the secretary-of-stateSECRETARY OF STATE who provides an approved course of
instruction to notaries and prospective notaries for a fee.

+1+b-1.3 “Course-Provider™"“COURSE PROVIDER” means a-corporation—company;

commerctal-enterprise—association—oreducationaltastitution-AN ENTITY OTHER
THAN AN INDIVIDUAL that prewdes—a—eeurse—ef—mstr%ﬂen—fepﬂs—empleyees—e#

! Section 24-4-103(4)(a), C.R.S. (2013). “[A]ny proposed rule or revised proposed rule by an agency which is to be
considered at the public hearing...shall be made available to any person at least five days prior to said hearing.”
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of state—USES THE SECRETARY OF STATE’S CURRICULUM, IN ADDITION TO ANY
ENTITY-SPECIFIC PRACTICES, TO PROVIDE NOTARY TRAINING TO ITS EMPLOYEES OR
MEMBERS FREE OF CHARGE.

1- 1.4 “Document—authentication—number™—“DAN” means a—THE UNIQUE DOCUMENT
AUTHENTICATION number |ssued by the Secretary of State—th&t—melades—meéeepetapy—ef

the%ee&ment—ae&lmﬂe&ﬁmm&mbeﬁm—been—a#ﬁ*ed—mo REQUIRED BY SECTIONS 12 55-
106.5, 12-55-111(4), AND 12-55-112(4.5), C.R.S., FOR ELECTRONIC NOTARIZATIONS.

2- 1.5 “Electronic notarization” means the—performance—of—a—notarialactthatinvelves—A

NOTARY’S NOTARIZATION OF electronic records-ang-THAT includes the notary’s AND THE
DOCUMENT SIGNER’S electronic sigrature-SIGNATURES.

3- 1.6 “Electronic notarization software” means any software, coding, disk, card, certificate, or

program that maybe-employed-to—create—and-affix-CREATES AND AFFIXES the notary’s

electronic signature.

+LE 1.7 “New-Appheant” “NEW APPLICANT” means a person whe-has-never-before-been
a—commissioned-SEEKING A COMMISSION AS A COLORADO notary #-Gelerade-FOR THE
FIRST TIME or a formerly commissioned notary in Colorado whose commission has BEEN

expired by-31-days-ermore FOR MORE THAN 30 DAYS.

[Current Rule 2 is amended and recodified as New Rule 2.2]
New Rule 2:

Rule 2. Notary Commissions

2.1 FILING AND TRAINING REQUIREMENTS

2.1.1 ALLNOTARY FILINGS MUST BE SUBMITTED VIA THE SECRETARY OF STATE’S ONLINE
ELECTRONIC FILING SYSTEM.

[Current Rules 7.2.1.A and 7.2.1.C are amended and recodified as New Rules 2.1.2 and 2.1.3.]
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11 [The first sentence of Current Rule 7.2.1.C is amended and recodified as part of
12 New Rule 2.1.3. The rest of Current Rule 7.2.1.C is repealed.]

13 2.1.2 DuUrRiNGTFHENO MORE THAN SIX MONTHS BEFORE APPLYING FOR A COMMISSION, A
14 NEW APPLICANT MUST SUCCESSFULLY COMPLETE TRAINING AND PASS THE EXAM
15 ADMINISTERED BY THE SECRETARY OF STATE. THE SECRETARY OF STATE WILL
16 GRANT CREDIT ONLY FOR COMPLETION OF COURSES OFFERED BY AN APPROVED
17 VENDOR, 8R-AN APPROVED COURSE PROVIDER, OR THE SECRETARY OF STATE.

18 2.1.3 THE SECRETARY OF STATE MAY REQUIRE A NOTARY WHO HAS COMMITTED
19 MISCONDUCT MERITING A DISCIPLINARY PROCEEDING TO RETAKE AND
20 SUCCESSFULLY COMPLETE THE TRAINING AND EXAM.

21  [Current Rule 7.4.A and part of Current Rule 7.4.B are amended and recodified as New Rule
22 2.1.4]

23 +4-214 Examination-EXAMINATION. Z4-A—Form—The SECRETARY OF STATE’S
24 OPEN BOOK examlnatlon will test the appllcant S eempefeeney—UNDERSTANblNG of
25

26 quesﬂens—and—sha”—be—admmstered—by—tkm—seemtapy—e#state—NOTARY DUTIES
27 CONTAINED IN THE FOLLOWING:

28 (A)  TiTLE 12, ARTICLE 55 (THE NOTARIES PuBLIC ACT) OF THE COLORADO
29 REVISED STATUTES;

30 (8) TitLe 38, ARTICLE 30 (TITLES AND INTERESTS) OF THE COLORADO
31 REVISED STATUTES;

32 (c)  TiTLE 1, ARTICLE 40 (INITIATIVE AND REFERENDUM) OF THE COLORADO
33 REVISED STATUTES; AND

34 (D)  THE OFFICIAL NOTARY HANDBOOK PUBLISHED BY THE SECRETARY OF
35 STATE.

36

37
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[New Rule 2.2]

2.2 ELECTRONIC NOTARIZATION

[Under Current Rule 2, sub rules 1, 2, and 3 are amended and recodified as New Rule 2.2.1
below.]

2.2.1 A NOTARY MUST SUBMIT A NOTICE OF INTENT ON THE APPROVED FORM AND
RECEIVE APPROVAL FROM THE SECRETARY OF STATE BEFORE THE NOTARY MAY
ELECTRONICALLY NOTARIZE A DOCUMENT. A NEW APPLICANT MAY FILE THE
INTENT AT THE TIME OF APPLICATION BUT MAY ONLY ELECTRONICALLY NOTARIZE A
DOCUMENT AFTER HE OR SHE HAS BEEN COMMISSIONED AND APPROVED. IF THE
APPLICANT INTENDS TO USE A DIFFERENT ELECTRONIC SIGNATURE THAN A DAN,
THE APPLICANT MUST ATTACH AN EXAMPLE OF THE ELECTRONIC SIGNATURE, A
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DESCRIPTION OF THE ELECTRONIC SIGNATURE TECHNOLOGY, AND CONTACT
INFORMATION FOR THE TECHNOLOGY’S SUPPLIER OR VENDOR. A NOTARY MUST
NOTIFY THE SECRETARY OF STATE OF ALL ELECTRONIC SIGNATURE CHANGES.

[Current Rule 2, subrule 4(a) is repealed.]

[Current Rule 2, subrule 4(b) is amended and recodified as New Rule 2.2.2.]

INCLUDE HIS OR HER NOTARY IDENTIFICATION NUMBER IN AN ELECTRONIC
NOTARIZATION.

[New Rule 2.2.3.]

2.2.3 FOR PURPOSES OF SECTION 12-55-106.5(1), C.R.S., A NOTARY’S NAME MEANS THE
NOTARY’S PRINTED LEGAL NAME.

[Current Rule 2, subrules 4(c) and (d) are amended and recodified as New Rules 2.2.4 (a) and

(b).]
2.2.4 A NOTARY MUST:

24(e)(A) A-UsSe A different decument-authentication-number-shall-be-used
DAN for each electronic notarization-that-the-netary-performs:;

24(e)-(B) A-notary-shal-take-TAKE reasonable measures to secure his-or-her
journal—ef—authentication—numbers—ASSIGNED DANS against ANOTHER

PERSON’S access or use by-etherpersons; and shal-MUST not—under-any
chreumstanees; permit such access or use-by-anether.; AND

() REQUEST NEW DANS TO REPLACE LOST OR STOLEN DANS AFTER

NOTIFYING THE SECRETARY IN THE SAME MANNER AS FOR A JOURNAL OR
SEAL.
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1 [Part of Current Rule 5 is amended and recodified as New Rule 2.2.4(c) above.]

2 [Current Rule 2, subrule 5 is repealed.]

6 [Current Rule 4 is amended and recodified as New Rule 2.2.5.]

; : : , o tion of i
8 hallol icall (20 0 it

9 2.2.5 A NOTARY MUsT verify that the document signer is—issuing—a-sighature—that-the
10 sigher-has adopted AN ELECTRONIC SIGNATURE to function as his or her signature
11 BEFORE ELECTRONICALLY NOTARIZING A DOCUMENT.

12 [Current Rule 3 is amended and recodified as New Rule 2.2.6:]

13 : e ationof Noti 7o El ieall

14 2.2.6 EXPIRATION OF THE SECRETARY OF STATE’S APPROVAL TO NOTARIZE
15 ELECTRONICALLY

16 1.(A) The approval to electronically notarize shall expire when APPROVAL
17 AUTOMATICALLY EXPIRES:

18 @)-(1) Fhe-commissionforwhich-itwas-filed-expires-UPON REVOCATION,
19 EXPIRATION, OR RESIGNATION OF THE NOTARY’S COMMISSION;

20 b | ission forwhich.i Filod | ked:

21 {€)-(2) Fhirty—30 days have—elapsed—after the notary’s name changes;
22 unless the notary seener-submits-PREVIOUSLY SUBMITTED a change
23 of-name CHANGE—pursuant—to—section—12-55-114-CRS —ineluding
24 with the submission, f the notary uses a different signature than
25 the document authentication numbers issued by the Secretary of
26 State—a-description-and-example-of the-notary’s-new-electronic
07 . - it . Pl il |
28 Concerning Electronic Notarization.

29 ()-(3) Fhe—notary—during—his—er—her—commission—term,—resigns—the
30 commission—is-convicted-UPON CONVICTION of a felony—ceases-te
31 reside-ir-Colorado-or-dies;

32 (4)  FHEIF THE NOTARY MOVES OUT OF COLORADO; OR
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{e)-(5) Fhe UPON THE EXPIRATION OR REVOCATION OF THE technology
described in the notification-changes;.

(B) IF APPROVAL EXPIRES, THE NOTARY OR THE NOTARY’S AUTHORIZED
REPRESENTATIVE MUST DESTROY ALL ELECTRONIC NOTARIZATION
SOFTWARE AND UNUSED DANS UNLESS:

@ THE NOTARY’S COMMISSION EXPIRED; AND

(2)  WITHIN 30 DAYS OF THE COMMISSION’S EXPIRATION, THE
SECRETARY OF STATE RECOMMISSIONS THE NOTARY AND THE
NOTARY REREGISTERS HIS OR HER ELECTRONIC SIGNATURE.

[Current Rule 4 is amended and recodified as New Rule 2.2.5.]

[Part of Current Rule 5 is amended and recodified as New Rule 2.2.4(c)]

[Current Rule 6 is repealed.]
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[Current Rule 7 is amended and recodified as New Rule 3.]

RULE7RULE 3. Notary Frairing TRAINER REQUIREMENTS

. initi
[Current Rule 7.1.A is amended and recodified as New Rule 1.1.]
[Current Rule 7.1.B is amended and recodified as New Rule 1.2.]

[Current Rule 7.1.C is repealed.]

[Current Rule 7.1.D is amended and recodified as New Rule 1.3]

[Current Rule 7.1.E, concerning the definition of "New Applicant”, is amended and recodified as
New Rule 1.7.]

[Current Rule 7.1.F is repealed.]

[Current Rule 7.2.1.A, concerning new applicants, is recodified as New Rule 2.1.2.]

[Current Rule 7.2.1.B is repealed.]

[The first sentence of Current Rule 7.2.1.C is amended and recodified as part of New Rule 2.1.3.
The rest is repealed.]
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[Current Rule 7.2.2 is amended and renumbered as 3.2.1. Please see new revision below. Subsequent
annotations were updated accordingly.]

[The first sentence of Current Rule 7.2.3.A is amended and recodified as part of
New Rule 3= 3.2. The second sentence of Current Rule 7.2.3.A is repealed.]

[Current Rule 7.2.3.B.1, concerning complaints against approved vendors, is amended and
recodified as 3:9:3 3.6.3.]

[Current Rule 7.2.3.B.2 is repealed.]

[The information provided in Current Rule 7.2.3.B.3 is amended and recodified as part of New

Rule 3:9:4-(e) 3.6.4(e).]

[Current Rule 7.2.3.C is amended and recodified as New Rule 3:9:% 3.6.1.]

[Current Rule 7.2.3.D is amended and recodified as New Rule 3=% 3.4.1.]
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[Current Rule 7.2.4.A is repealed.]

[Current Rule 7.2.4.B is amended and recodified as New Rules 32ané-3-2-+ 3.1, 3.1.1 and 3.1.2.
Information from Current Rule 7.3.B is integrated into New Rule 3:2 3.1. Current Rule 7.3.C is
amended and recodified as New Rule 3.1.1(b). ]

+24B-323.1 Application: TRAINER APPLICATION

321311 A vendor—shall- MVENBOR-AND-COURSE PROVIDER APPLICANTS-APPLICANT
MUST:

(A)

the—seemtaw—ef—sta%e—sh&l—l—melade SUBMIT AN APPLICATION THAT

INCLUDES:!

[Current Rule 7.2.4.B.1 is amended and recodified as New Rule 3=2-2(e} 3.1.2(e)]

7—.2—.4.—8.—2—.{A—)(1) Procedures to establish the identity of a person attending a

+24B3- (8} (2) Procedures to ensure that the person te-whem-a-RECEIVING

THE certificate of completion is-tssued-forcompleting-the-approved-course
of-instruetion-is the same person who teek-COMPLETED the courses;

[Current Rule 7.2.4.H.2 is amended and recodified as New Rule 3=2:-3(eh:
3.1.1(a)(4).]

7—2—4—|=|—2— @9} (4) A DRAFT COPY OF THE certlflcate of successful completlon

te—the—seepetapy—ef—sta{euAs REQUIRED BY RULE 3—54 3. 3

()  ATTEND TRAINING PROVIDED BY THE SECRETARY OF STATE.

3.1.2 A VENDOR APPLICANT MUST SUBMIT AN APPLICATION THAT INCLUDES:
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(A)

(B)

()
(D)

PROCEDURES TO ESTABLISH THE IDENTITY OF A PERSON ATTENDING A LIVE
COURSE AND ENSURE THAT THE PERSON IS PRESENT FOR THE REQUIRED
TIME;

PROCEDURES TO ENSURE THAT THE PERSON RECEIVING THE CERTIFICATE OF
COMPLETION IS THE SAME PERSON WHO COMPLETED THE COURSE;

COPIES OF ANY COURSE HANDOUT MATERIALS, WORKBOOKS AND TESTS;

A DRAFT COPY OF THE CERTIFICATE OF SUCCESSFUL COMPLETION AS
REQUIRED BY RULE 3.3;

[Current Rules 7.2.4.B.1 and 7.2.4.C are amended and recodified as New Rule
321 3.1.2(e) and (f).]

+24B-1(E) A—desenpﬂm%&he—eume&t&#%u#ﬁemﬁ—det&ﬂ—m—e%ble—me

(F)

reguirements—n-Section—7-2.2-of theserules: A DETAILED CURRICULUM;

ANDHFAVENBOR;

THE REQUIRED APPLICATION FEE.

%AF“}G‘W‘W i i .

[Current Rule 7.2.4.D is amended and recodified as New Rule 3222 3.1.3.]

3223.13
APPLICANT OF ANY APPLICATION OR CURRICULUM DEFICIENCIES. IF THE APPLICANT
FAILS TO CURE THE DEFICIENCY WITHIN 30 DAYS AFTER THE MAILING DATE OF THE
NOTICE, THE SECRETARY WILL CONSIDER THE APPLICATION REJECTED. A REJECTED

DEFICIENT APPLICATION. THE SECRETARY OF STATE WILL NOTIFY AN
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APPLICANT MAY REQUEST A HEARING IN ACCORDANCE WITH THE STATE
ADMINISTRATIVE PROCEDURE ACT (ARTICLE 4 OF TITLE 24, C.R.S.).

[Current Rule 7.2.2 is amended and renumbered as New Rule 3% 3.2.1. Information from
Current Rule 7.3.A is integrated into New Rule 3% 3.2.1]

[The first sentence of Current Rule 7.2.3.A is amended and recodified as part of New Rule 3%
3.2. The second sentence of Current Rule 7.2.3.A is repealed.]

3.2 VENDOR-SPECIFIC REQUIREMENTS

SECRETARY OF STATE MUST APPROVE A VENDOR’S PROPOSED CURRICULUM BEFORE A
VENDOR MAY OFFER A NOTARY TRAINING COURSE. CURRICULUM must be based Hpoehn ON.

(A)  the THE Colorado Notaries Public Act and—draw—upon—widely—aceepted—best
practices—Al-trainingcurrictta-shal-inelude-but-are INCLUDING BUT not limited

to: THE physical presence requirement, duty not to notarize a BLANK document
that-is-blank, duty to use a notarial certificate, disqualifying interest, application
procedures, resignation requirements, duty to maintain a journal of notarial acts,
revocation proceedings, liability, identification of signers, role of the notary, AND
official misconduct;; and

()  WIDELY ACCEPTED BEST PRACTICES, INCLUDING BUT NOT LIMITED TO THE ROLE OF
THE NOTARY AND notarlzatlons for the elderly Lt—shal—l—be—at—the—dﬁeFeHen—ef—the

[Current Rule 7.2.4.E is amended and recodified as New Rule 33 3.2.2. ]
124E-333.2.2 Seal of Accreditation— SEAL OF ACCREDITATION FORVENDORS:

331 (A) The seeretary-of-state-shal-SECRETARY OF STATE WiILL provide a seal of
accreditation fer—venders—that—meet—the—eurriculum—eriterla TO A VENDOR
APPLICANT within 60 days efreceipt-of-an AFTER RECEIPT OF A SUBSEQUENTLY

APPROVED appllcatlon—and—e&me&mm—mat—ls—subseqaemly—aapre%d—by—me

+24EL 332(B) Fhe—A VENDOR MUST PROMINENTLY DISPLAY THE seal of

accreditation shal—be—displayed—prominently—and—conspicdoushy—on anry—ALL

VENDOR materials provided by-the—approved—vendor—to—the neworrenewing
appheant-TO A COURSE ATTENDEE. Fhe-seal-shall-contain:
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aéeal—ef—AeeredEaHen—rs—g%anted—|SSUANCE The expiration date shall appear of

the-seal-of accreditation—TO RENEW ACCREDITATION, A VENDOR MUST SUBMIT THE
REQUIRED FORM AND FEE.

+24E2.334(D) A seal-ofacereditation—shall-VENDOR MAY not be—assighed—or
transferred-ASSIGN OR TRANSFER A SEAL OF ACCREDITATION to another vendor or
curriculum without the SECRETARY OF STATE’S approval-ef-the-secretary-of state.

+24E3-335(E) The seal of accreditation shal-DOES not imply endorsement of any
A VENDOR’S products or services or other courses-offered-by-the-provider.

[Current Rules 7.2.4.F and 7.2.4.G are amended and recodified as New Rules 3-+are-3:8 3.4
and 3.5.]

[Current Rule 7.3.C is amended and renumbered as 3.1.1(b). Please see new revision
above. Subsequent annotations were updated accordingly.]

[Current Rule 7.2.4.1 is amended and recodified as New Rule 3.2.3]

244 3:6-3.2.3 List-of-Attendees:VENDOR’S LIST OF ATTENDEES. An approved vendor
shal-MUST maintain and, UPON REQUEST, PROVIDE A LIST OF ATTENDEES AND THE
FOLLOWING INFORMATION TO THE SECRETARY OF STATE —prewde—the—seere{apy—ef

3-36-1(A) The name of the instructor or instructors who taught the approved course
of instruction;

4.36:2(B) The date, time, and location of the approved course of instruction;
5:3:63(c)

a%tendee—and—whether—er—net—WHETHER proof of completlon was lssued to each
attendee;
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6:36-4(D) The type of phetegraph—PHOTO identification, identification number,
expiration date, and state or country of issuance of the documentation establishing

the COURSE ATTENDEES’ |dent|ty ef—the—netapy—pemheap%eant—epnetaw—pemhe

ion; and

% 365(E) The COURSE ATTENDEES’ FULL NAME AND date of birth-ef-the-applicant.

[Current Rules 7.2.4.H and 7.2.4.H.1 are amended and recodified as New Rules 3:5;3-5-1;and
352 3.3 and 3.3.1. Information from Current Rule 7.3.E is integrated into New Rule 3:53.3.]

+24H.353.3 Certificate of Successful Completion of an Approved Course of
Hastruetion—CERTIFICATE OF COMPLETION.-3:5-1—Approved—vendors—shall—furnish
graduates of their program with a certificate of successful completion. WHEN A STUDENT

SUCCESSFULLY COMPLETES A COURSE, THE APPROVED VENDOR OR COURSE PROVIDER MUST
ISSUE THE GRADUATE A CERTIFICATE OF SUCCESSFUL COMPLETION.

+24H1.3523.3.1 An—-approved—vendor—shal—APPROVED VENDORS AND COURSE

PROVIDERS MUST ensure that only a person who has completed an approved
course of instruction recelves a certlflcate of successful completlon H-an-attendee

W-h+Gh—h€—9-l’—S-h€—W&-S—p-F€5€H-t—VENDORS AND COURSE PROVIDERS MAY NOT ISSUE A

CERTIFICATE OF COMPLETION TO AN ATTENDEE WHO IS ABSENT DURING ANY
SUBSTANTIVE PART OF THE COURSE.

[Current Rule 7.2.4.H.2 is amended and recodified as New Rule 3=2-3(eh 3.1.1(a)(4).]

[Current Rule 7.2.4.H.3 is amended and recodified as New Rule 3:5:3= 3.3.2]

+24H3: 3:5:33.3.2 A certificate of successful completion of an approved course of
mstructlon shau—be—\ﬁahd—fepa—pened—ef—ExleEs SIX {6)-months from the date of

[Current Rule 7.2.4.H.4 is amended and recodified as New Rule 3:5:43.3.3.]

+24H-4.3543.3.3 The certificate of proof of successful completion of an approved
course of instruction shal-MUST contain:

a—(A) The name of the-appreved-vendor OR COURSE PROVIDER Who provided the
appreved-course-efinstruction:;
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e-(B) The name of the person who completed the astruetional-course:;
e—(c) The date of completion of the approved-course-ef-instruction:;

e~(D) The statement, “This certificate of proof of completion shal-be-Is valid for
a period of six months from the date of issuance.”; AND

(E) FOR VENDORS, THE SEAL OF ACCREDITATION.

CHANGES. APPROVED VENDORS AND COURSE PROVIDERS MUST NOTIFY THE SECRETARY OF
STATE USING THEIR LETTERHEAD WITHIN 30 DAYS OF:

+23D- 3+1 3.4.1 Da%y—ef—AppFevedAmmr—te—Keep—Ade#ess—G%rem.—Evepy

Wl%hm%O—days—a#el;weh—appmved#endepehanges—the—A CHANGE IN phy3|cal
address or email address-on-the-Netary-Public-Education-VendorApphication.

372342 SUBSTANTIAL CHANGES TO AN APPROVED CURRICULUM AND PROVIDE
COPIES OF THE CHANGES.

Page 15 of 19



11

12
13
14
15
16
17

18
19
20
21

22
23

24
25

26

27
28
29
30
31

32
33
34

[Current Rule 7.2.4.1 is amended and renumbered as 3.2.3. Please see new revision
above. Subsequent annotations were updated accordingly.]

Current Rules 7.2.4.F and 7.2.3.D are amended and recodified New Rule 3.4. Please see new
revision above. Subsequent annotations were updated accordingly

[Current Rule 7.2.4.G is amended and recodified as New Rule 3:8: 3.5]

+24638 3.5 Duty—of \endor—toRevise—Traiing—DUTY TO REVISE TRAINING. Ak
approved—vendor—APPROVED VENDORS AND COURSE PROVIDERS shal-MUST revise #s

approved course—COURSES of instruction as necessary to ensure that the—information

provided—in—an—approved—course—of—instructioh—THE COURSES ACCURATELY refleets
REFLECT current Colorado law eeneerning-the-duties-and-functions-of-a-notary-public.

[New Rule 3:9 3.6]
3.9 3.6 ENFORCEMENT

[Current Rule 7.2.3.C. is amended and recodified as New Rule 3:9:%: 3.6.1]
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#eméeeFetaFy—eféta{e—H—s#mee—theLdu%y—ef—a—vendeH&DUTY TO RESPOND TO

THE SECRETARY OF STATE’S WRITTEN REQUEST. VENDORS AND COURSE PROVIDERS
MUST respond in writing within 20 BUSINESS days of receiving a written request
from the seeretary-of state-SECRETARY OF STATE for any information relating to a

complaint or approved course of instruction-effered-by-the-vender. The secretary

of state-shal-SECRETARY OF STATE WILL send a written request to the address or

email address listed on the most current Netary—Public—Education—\endor
Application-APPLICATION.

[Current Rule 7.2.4.J is amended and recodified as New Rule 3:9:2:3.6.2]

+243:3923.6.2 Onsitetnspections—ONSITE INSPECTIONS. An—approved—vendor

shal-APPROVED VENDORS AND COURSE PROVIDERS MUST permit the secretary-—of
state—SECRETARY OF STATE or his THE SECRETARY’S designee to attend any
approved course of instruction without prior notice at no charge ferthe-purpose-of

observation—monitoringauditing-or-investigating-To OBSERVE, MONITOR, AUDIT,

AND INVESTIGATE.

[Current Rule 7.2.3.B.1 is amended and recodified as New Rule 3:9:3:3.6.3]

+23B-3.93 3.6.3 Complaintsagainstan-Approved-endor-COMPLAINTS.

3—A person may file a complaint against an approved vendor OR COURSE PROVIDER
with the secretary-of state-SECRETARY OF STATE alleging a violation of these rules.
A-THE PERSON MUST SUBMIT A SIGNED AND DATED complaint shal-be-submitted

on a&THE SECRETARY OF STATE’S standard form-previded-by-the-secretary-of state;
irod and.dated by i iling 4 laint

[Current Rule 7.2.4.K is amended and recodified as New Rule 3:9:4 3.6.4. New Rule 3:9:4 3.6.4
(e) contains amended and recodified information from Current Rule 7.2.3.B.3.]

124K-394 3.64 Grounds—for—TFermination—of—Acereditation—GROUNDS FOR
TERMINATION OF ACCREDITATION OR APPROVAL. The secretary—of—state
SECRETARY OF STATE may terminate aAN APPROVED vendor’s accreditation OR
APPROVAL OF A COURSE PROVIDER for any of the following reasons:

1(A) Violation of any provision of these rules.

2:(B) Misrepresentation of A NOTARY PUBLIC’S DUTIES AND AUTHORITY UNDER

the laws of Colorado Law concerning the duties and functions of a notary
public.

3-(c) Deviation from the lesson plan for an approved course of instruction.

4-(D)

SeGFeT:&Fy—Of—ST:al‘:e-MAKING REPRESENTATIONS THAT THE SECRETARY OF
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5:(E)

STATE ENDORSES, RECOMMENDS, OR MANDATES USE OF ANY OF THE
VENDOR’S PRODUCTS, GOODS, OR SERVICES.

Failure to timely respond to a—request—for—communication—from—the
secretary—of—state—THE SECRETARY OF STATE’S REQUEST FOR

COMMUNICATION OR OTHERWISE COOPERATE WITH AN INVESTIGATION.

[Current Rule 7.2.4.L is amended and recodified as New Rule 3:8:53.6.5.]

241395365 Rightto-AppealTermination—of—Acereditation—RIGHT TO

APPEAL TERMINATION OF ACCREDITATION OR APPROVAL. If the seeretary-ofstate
SECRETARY OF STATE proposes to terminate AN APPROVED VENDOR’S the
accreditation status e£-OR APPROVAL OF A COURSE PROVIDER-ah-appreved-vendor,
THEN THE VENDER OR COURSE PROVIDER HAS THE RIGHT TO REQUEST ah
opportunity—for—A hearing shal—be—aceerded—as provided in THE STATE
ADMINISTRATIVE PROCEDURE ACT, (article-ARTICLE 4 of title- TITLE 24, C.R.S.)

1(A)

2:(B)

If the approved vendor OR THE COURSE PROVIDER does not request a
hearing, termination shal-wiLL be effective 30 days after the termination
notice-MAILING DATE OF THE TERMINATION NOTICE.

Fhe—termination—ofthe—approved—vender s—accreditation—TERMINATION
does not bar the secretary—of-state-SECRETARY OF STATE from instituting

BEGINNING Or continuing an investigation agatist-CONCERNING the vendor
OR COURSE PROVIDER.

+3—COURSEPROVIDERS

[The information provided in Current Rule 7.3.A is amended and recodified as part of New Rule
31321]

[The information provided in Current Rule 7.3.B is amended and recodified as part of New Rule

3.23.1.1(a) ]
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5 [Current Rule 7.3.C is amended and recodified as part of New Rule 34 3.1.1(b). ]

6 [Current Rule 7.3.D is amended and recodified as part of New Rule 1.3.]

16  [Current Rule 7.4 is amended and recodified as New Rule 2.1.4]
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