CHAPTER 5
CERTIFICATE STATUS AND MAINTENANCE

51 INTRODUCTION

Chapter 5 sets forth the requirements, including continuing professional education {CPE), for a
certificate holder to renew, reactivate or reinstate a certificate, and to obtain a retired or inactive
status certificate, For CPE standards, see Chapter §. It js the responsibility of the certificate
holder to complete the renewal process every two years and the responsibility of the firm
registrant to complete the renewal process every three years.
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G. Renewal. The process of applying to retain a certificate in an active, inactive or retired
Status every two years in accordance with the schedule established by the Division of
Reglstrauons pursuant to Sections 12-2-108 (3) and 24-34-102, C.R.S. or of applying to
retain a firm registration every three years pursuant to Section 12-2-117(1) C.R.S.

H_ Reactivation. The process by which an inactive or refired status certificate is returned to

active status .

L Reinstatement, The process by which a certificate that has expired is returned to active

or inactive statug or by which a firm registration that has expired is returned to active
status_
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4, Reporting Period. A two-vear period from January 1 of the even-numbered vear through

December 31 of the odd-numbered year immediately preceding the expiration date of a
certificate during which the certificate holder shall complete CPE,

K Joint Standards. The Joint AICPA/NASBA Statement on Standards for Continuing

Professional Education (CPE) Programs, incorporated by reference in Rule 6.2,
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CR&R course, the course must review and encourage compliance with Colorado
statutes, rules and regulations regarding CPAs.

N. Ethics. CPE concerning professional ethical behavior in Requlatory Ethics or Behavioral
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53 APPLICATION FOR BOARD ACTION

A cerificate holder or a person wishing the Board to take any aclion regarding the status of a
certificate shall apply on a form and in 2 manner prescribed by the Board.

5.4 __ ACTIVE CERTIFICATE,

An active certificate expires and shall be renewed every even-numbered year, according to the
schedule established by the Division of Registrations pursuant to Section 24-34-102 C.R.S,, to
maintain the cerificate in an active status.

As a condition for the renewal of an active status certificate, each certificate holder shall____,'—'

complete a total of 80 hours of CPE during the reporting period,_No more than 16 hours
may be in Personal Development, as defined by the Fields of Study. Four hours of CPE

must be in Ethics of which up fo two hours may be in CR&R.,,

B, Conditions of Renewal after Initial Certification
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A certificate holder who obtains initial Colorado certification during a reporting period

period, of which no more than 20 percent shall be in Personal Development, as def ned
by the Fields of Study. Within six months of the date the Board granis an initial
certificate,_the certificate holder shall complete two hours of CR&R.

55____INACTIVE CERTIFICATE,

An inactive certificate expires and shall be renewed every even-numbered year, accerding to the E

schedule established by the Division of Registrations pursuant to Section 24-34-102, C.R.S. {0
maintain the certificate in an inaclive staius.

Conditions of Transferring a Cerlificate to Jnactive Statu:

To transfer a_cedificate from active to inactive status, a certificate holder shalt submit
written notice by first class mail to the Board of the certificate holder's request to transfer
to inactive status.,

B. Conditions of Renewal of an Inactive Certificate

JInactive certificate holders are not required to comply, with CPE requirements for the

period during which the certificate is inactive. A cedificate holder with a cerificate in
inactive status is prohibited by law from holding out as a CPA and from performing any

service for which an active certificate is required pursuant o Section 12-2-120(6), C.R.S.

58 _ RETIRED STATUS CERTIFICATE

A retired cerificate expires and shall be renewed every even-numbered year, according to the
schedule established by the Division of Registrations pursuant to Section 24-34-102, C.R.S. fo
maintain the certificate in a retired status. Retired certificate holders are not required to comply
with CPE requirements for the period during which the cerificate is in retired status.

A Conditions for a Retired Status Certificate

1 To be eligible for a retired status certificate, a certificate holder shall satisfy the

following conditions:

a The certificate holder shail hold a Colorado certified public accountant

certificate, which may be in active, inactive or expired status, at the time

of the application for a retired status certificate.

b, The certificate holder shall be at least 55 years old and have held a
certificate in good standing from any state, as state is defined in Section
12-2-102(5), C.R.S., for a total of A5 years.

G The certificate holder no longer receives any earned compensation,
including director's fees, for professional services, as defined in Rule
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accountlng or auditing skills for the certificate holder's employer,

2. Retired cerificate holders are prohibited from performing any service for which
an active certificate is required pursuant to Section 12-2-120(6), C.R.S.

B Restriction upon Earned Compensation

1, A certificate holder who holds a retired status certificate shall not receive any
earmned compensation including director's fees, for professional services, as
defined in Rule 1.1.L, or for performance of any types of services involving the
use of accounting or auditing skills for the certificate holder's employer as long as

the certificate remains in retired status.

accounting-related services for which the retired cemf cate hoider receives no
direct or indirect compensation, provided the retired certificate holder does not
sign any documents related to such services as a certified public accountant.

G, Permitied Titles

A certificate holder granted retired status may be styled and known as a “retired certified
public accountant” or “retired C.P.A."

G, Exceptions

The Board in its discretion may grant exceptions to the requirements set forth in

paragraphs A_1 and B of Rule 5.6 for reasons of individual hardship or other good cause. . .

5.7, REACTIVATION

A Conditions of Reactivation: Inactive or Retired Less Than Two Years,

When a certificate has been in inactive_or retired status less than, two years, it may be
reactlvated prowded the oertlf cate holder completes a total of 80 hours of CPE within the
..No more than 16 hours

must be in Ethics. Two hours of CPE must be in CR&R.

v

8 Conditions of Reactivation; Inactive pr Retired Two Years or More

When a certificate has been in inactive_or retired status for jwo years or more, it may be
reactivated provided the certificate holder completeg a total of 80 hours of CPE within the
two years immediately preceding the application_receipt date._No CPE in Personal

Development, as defined by the Fields of Study, shall be counted toward the 80 hours.

1.1.K and two hours of CR&R.
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5.8 REINSTATEMENT

T T

A C ired Less Than Two Ye

nditions of Reinstatement: E

|mmed|ately preceding the application reoelgt date. No more than 16 hours may be in
Personal Development, as defined by the Fields of Study. Four hours of CPE must be in

Ethics. Two hours of CPE must be in CR&R.

¥

- §

B, Conditions of Reinstatement: Expired Two Years or More and | ess Than Six Years

be reinstated prowded the certificate holder completes a total of 80 hours of CPE wnthm
the two years |mmed|ately preceding the appllcatlon recenpt date No CPE in Perg.g_a._
he Fie all

The CPE must |nclude the completion of the AICPA ethlcs course as de ned in Rule

1.1.K and two hours of CR&R. When the certificate holder provides satisfactory evidence ||

of completing the conditions of this paragraph, it will be deemed that continued
professional competency hag been demonstrated.

G Conditions of Reinstatemnent: Expired Six Years or More

When a certificate has been expired for six years_or more, it may be reinstated provided

the certificate holder satisfies the conditions set forth in either paragraph 1 or paragraph g _

of this Rule 5 8.C.

_Within two years immediately preceding the application receipt date. the

certificate holder shall safisfy the following conditions:

1,

a, The certificate holder shall complete a total of 80 hours of CPE, No CPE

in Personal Develogment as defined by the Fields of Study, may be
counted toward the 80 hours. The CPE must include the completion of
the AICPA ethics course as defined in Rule 1.1.K and two hours of
CR&R, and ,

b The certificate holder shall also abtain experience or education according

to one of the following conditions:

(L ane year of experience as provided in Ghapter 4 of the Board's
Rules, put excluding the independence requirement;,

(2 3 post-baccalaureate degree with a concentration in accounting
obtained from an accredited college or university, as defined py

Section 12-2-102(1}, C.R.S, o,
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(3} one year of teaching experience as a professor of accounting
employed full time in an accredited college or university, as

L

defined by Section 12-2-102(1), CR.S.

o When the applicant | prowdes satisfactory evidence of completlng the
requirements of Rule 5.8 C.1, it will be deemed that continued professnonal
competency has been demonstrated.

& The certificate holder may also obtain a cerificate by satisfying the same
conditions as an applicant applying for initial certification, |nclud|ng passung the
Uniform GPA, Examination, meeting the education and experience requirements
as established by statute and Board rules, and gompleting the AICPA ethics

urse as defined in Rule 1.1 K.

5.8 CPE REQUIRED AFTER REINSTATEMENT OR REACTIVATION

When a certificate is reinstated or reactivated to active status,fhe CPE required for the next

renewal is 10 hours for each full quarter remaining in the reporting period in which the certificate
was reinstated or reactivated. No more than 20 percent of the CPE shall ba in Personal

Development,_as defined by the Fields of Study. Four hours of CPE must be_in_Ethics, of which

| up to two hours may be in CR&R.

510 CHANGE OF ADDRESS OR NAME BY A CERTIFICATE HOLDER OR FIRM
REGISTRANT

A certificate holder or firm registrant shall notify the Board, in a manner prescribed by the Board,

of a change of address_or name within 30 days of the change. [Failure to notify the Boardofa
change of address or name shall not excuse the certificate holder or firm registrant from renewing
a certificate or firm registration by the date established for renewalgr from responding to a Board

511 EFFECTIVE DATE

The revisions to Chapter 5 adopted by the Board on October 28, 2009, shall take effect on
anuary 1, 2010.
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CHAPTER § _

CONTINUING PROFESSIONAL EDUCATION
Sections 12-2-119 and 12-2-123, C.R.S.

6.1 JNTRODUCTION,

All CPAs should participate in learning activities that maintain and/or improve their professional
competence. A CPA's field of empioyment does not limit the need for Confinuing Professionai
Education (*CPE"). CPAs performing professional services need to have a broad range of
knowledge, skills, _and abilities. Thus, the concept of professional competence should be
interpreted broadly. Accordingly, acceptable CPE encompasses programs contributing to the
development and maintenance of both technical and non-technical professional skills._It is the
responsibility of the certificate hoider to be aware of and comply with all CPE reguirements set
forth in Chapters 5 and 6 of these rules.

62 LCPE STANDARDS

Certificate holders, program sponsors, and program developers must follow the Joint
AICPA/NASBA Standards for Continuing Professional Education (CPE} Programs, which were in
effect July 14, 2006 {*Joint Standards"). This rule does not include later amendments to or
editions of the Joint Standards

63 SUBJECT MATTER

Jhe following are acceptable subjects for CPE courses as defined by the NASBA CPE Fields of
Study, which were in effect July 14, 2006 ("Fields of Study"}:

Accounting Behavioral Ethics -
Accounting {Governmental) Communications -
Auditing Personnel/HR -
Auditing (Governmental) Personal Development “
Administrative Practice Computer Science -
Social Environment of Business Economics -
Regulatory Ethics Mathematics -
Business Law Production .
Business Management and Organization Specialized Knowledge and Applications -
Finance Statistics +
Management Advisory Services Taxes -+
Marketing +

This rule does not include later amendments to or editions of the Fields of Study.

64 AVAILABILITY OF MATERIALS INCORPORATED BY REFERENCE

Jhe public should contact the Board's Program Director at 1560 Broadway, Suite 1350, Denver,
Colorado 80202, (303) 894-7800, or accountancy@dora.state.co.us to examing the Joint
Standards and Fields of Study, incorporaled by reference in Rules 6.2 and 6.3 respeciivaly.
Copies of these materials may also be examined at any state publications depository library.
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6.5 CPE RECORDS RETENTION

Aé set fc":rth in the Joint Standards, the certificate holder is responsible for accurate reporting and -,
documentation of all CPE hours completed. Cenrtificate holders must retain appropriate
documentation for a minimum of five years from the end of the year in which the CPE was
completed. Appropriate documentation includes:

1. name and contact information of CPE pregram sponsor,

2. title and description of content,

3. date(s} of program,

4. location of program,

5. number of CPE credits completed. and

5. certificate of completion or other verification supplied by the CPE program
sponscr (for additional examples of acceptable evidence of completion. see the
Joint Standards Section 200.11},

66 HARDSHIPEXCEPTIONS

A _certificate holder seeking an exception to the CPE requirements must submit a written request
and evidence of gqood cause to the Board. The Board shail decide on a case-by-case basis

whether good cause has been demonstrated to make an exception to CPE requirements in
accordance with Section 12-2-119(8), C.R.S.

CPE COMMITTEE,

8.7

A. The Board may appoint a committee that may audit the CPE records of certificate ™
holders on a sample or complete basis o verify compliance with the

requirements set forth in Chapters & and 6.

Upon notice from the Board, a cerificate holder shall provide ali documents and
information requested regarding CPE compliance within 6Q days of the Board's
nefice.

6.8 FAILURE TO COMPLY WITH CPE REQUIREMENTS

A. If the Board finds that a certificate holder has failed to comply with the CPE
requirements set forth in Chapters 5 and 6, the certificate holder shall have 80
days from the mailing of the notice of such finding to:

1. provide further evidence that the hours completed meet the CPE
reguirements established by these rules;

2. provide documentation of having completed additional CPE hours during
the reporting period; or
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3. cure the deficiency by completing the required number of CPE hours.
Such hours shall be ¢ounted only toward curing the deficiency and shall

not be counted toward the CPE requirements for a subsequent reporting
period,
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B. If the Board finds that a certificate holder has failed to comply with the CPE

reguirements set forth in Chapters 5 and 6, the Board may include the cedificate
holder in the CPE audit of a subsequent reporting_period.
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6.9 EFFECTIVE DATE *

The revisions to Chapter 6 adopted by the Board on October 28, 2009, shall take effect on
January 1, 2010,




